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INTRODUCTION

The Eighty-sixth Legislature, General Appropriations Act (GAA), 2020-21 Biennium, Article IX, Section 7.01, provides
that itemized operating budgets must be filed by each state agency with the Office of the Governor, the Legislative Budget
Board (LBB), and the Legislative Reference Library each fiscal year by December 1. Note that the terms state agency or
agency used throughout these instructions includes the appellate courts.

STATE BUDGET CYCLE
Figure 1 shows the two-year state budgeting cycle, which may be subject to change. The portion of the cycle that pertains
to the information in this document is outlined in black.

FIGURE 1
TEXAS BUDGET CYCLE, AS OF OCTOBER 2019
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SOURCE: Legislative Budget Board.

OPERATING BUDGET COMPONENTS

The two primary components in the operating budget are the Summary of Budget by Strategy and the Summary of Budget
by Method of Finance. The Summary of Budget by Strategy will reflect the appropriation bill pattern contained in the
GAA for each agency.

The Summary of Budget by Method of Finance must identify all methods of finance (MOF) from which funds have
been appropriated, expended, or budgeted. For each MOF, enter the Regular Appropriation amounts from the
Conference Committee Report on Senate Bill 1, Eighty-fifth Legislature, 2017, for fiscal years 2018 and 2019, and
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INTRODUCTION

from the Conference Committee Report on HouseBiktighty-sixth Legislature, 2019, for fiscal ye320. These
reports are available on the LBB website at wwwdhdie.tx.us— Budget— Budget Documents by Session. Any
adjustments to the amounts appropriated (i.e., Regyppropriations) in Senate Bill 1 for fiscal ye®2018 and 2019
and House Bill 1 for fiscal year 2020 must be mdfie in the Summary of Budget by Method of Finance.

Adjustments include:

« changes in appropriated amounts to reflect speGifié\ provisions in Article IX, end-of-article Spedi
Provisions, and agency-specific riders;

- the enactment of the following legislation:

(0]

(o]

(o]

(0]

0

0

House Bill 2, Eighty-fifth Legislature, Regular Sem, 2017;
House Bill 3849, Eighty-fifth Legislature, Regulaession, 2017;
House Bill 21, Eighty-fifth Legislature, First Catl Session, 2017;
House Bill 30, Eighty-fifth Legislature, First Call Session, 2017;
Senate Bill 500, Eighty-sixth Legislature, 2019;

House Bill 3317, Eighty-sixth Legislature, 2019;

« the Governor’s Veto Proclamation reductions;

« the most recent projections of Federal Funds anelr @stimated funds, federal reimbursements, and
Earned Federal Funds; and

- any other legislation passed by the Eighty-fiftieighty-sixth Legislatures that makes, reduces, or
reclassifies appropriations to the agency, inclgdiny other funds available for expenditure thatewet
foreseen at the time Senate Bill 1, 2017, or H&ild, 2019, were enacted.

Other adjustments to fiscal year 2020 relating ttcke IX provisions should be made to the extdrttthey are
known when the operating budget is filed. The infation for fiscal years 2018 and 2019 in the sunymaust match
the 2018-19 Biennial Base Reconciliation previowgproved by the LBB and the Office of the Goveyrigurdget
Division, except for appropriation adjustments $@mate Bill 500, Eighty-sixth Legislature, 2019d aipdated data.

These instructions and the instructions for entedata into the Automated Budget and Evaluatiorte®yof Texas
(ABEST) are prepared by the LBB and are availabléhe LBB website at www.lbb.state.tx.us/Agencieztél.aspx
— Instructions— Operating Budget. Any questions regarding thestunotions should be directed to the LBB.
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INTRODUCTION

GENERAL OPERATING BUDGET INSTRUCTIONS

HIGHLIGHTS AND WHAT'S NEW

These instructions are similar to those used to prepare operating budgets for fiscal year 2018. Please see the following notable
highlights and differences:

. Centralized Accounting and Payroll/Personnel System (CAPPS). Agencies utilizing or deploying onto the Texas
Comptroller of Public Accounts’ (CPA) statewide enterprise resource planning system, known as CAPPS, are required
to identify CAPPS-related expenditures using Capital Expenditure Category Code 8000 when preparing the Capital
Budget Project Schedule. Agencies transitioning to or implementing CAPPS as a hub agency, such as the Department
of Transportation and the Health and Human Services Commission, should also identify related expenditures in
accordance with this schedule. Please note the following requirements:

0 all CAPPS costs, including ongoing maintenance, should be identified appropriately as capital expenses
within Capital Expenditure Category Code 8000, including salaries and other staffing costs; and

0 as areminder, agencies that make payments to CPA for converted PeopleSoft licenses used for internal
accounting systems should identify these costs in Capital Budget Project Schedules.

. Relevant Legislation for Fiscal Year 2020. Consistent with the approach taken in previous years, agencies should
adjust the 2020 appropriated amounts, as shown in the Conference Committee Report on House Bill 1, Eighty-sixth
Legislature, Regular Session, 2019. The report is available on the LBB website. Agencies should adjust amounts for
the following:

0  Senate Bill 500, Eighty-sixth Legislature, 2019; and
0  House Bill 3317, Eighty-sixth Legislature, 2019.

. Budgetary Impacts Related to Recently Enacted State Legislation Schedule. Agencies implementing new state
legislation enacted by the Eighty-sixth Legislature should complete this schedule showing expended and estimated
amounts for fiscal years 2019 to 2023.

. Hurricane Harvey. Agencies that continue to receive and expend federal funding related to Hurricane Harvey should
continue to report those expenditures in the agencies’ Federal Funds Supporting and Tracking schedules. Additionally,
agencies should report All Funds expenditures related to the storm in the Homeland Security Funding Schedule, Part B:
Natural or Human-Made Disaster Expenditures.

. Federal Funds Tracking Schedule. All agencies are required to submit Federal Funds tracking schedules for any
grant award that equaled or exceeded $10.0 million in fiscal year 2018 or upon request by the LBB or Office of the
Governor. Please note that the $10.0 million threshold refers specifically to the award and not the final expended
amount.

. Grants from Trusteed Programs within the Office of the Governor. Use MOF Code 8000 (Other Funds) to report
grant funds received from the Trusteed Programs within the Office of the Governor. These funds include any grant
received pursuant to the Eighty-fifth and Eighty-sixth Legislatures, General Appropriations Act (GAA) of either the
2018-19 or 2020-21 biennium, Article I, Trusteed Programs within the Office of the Governor, Rider 2, Disaster and
Deficiency Grants, which should be cited as the authority for these funds. MOF Code 8000 is also required to report
any funds received from Trusteed Programs when the sources were the emergency appropriations made available by
the 2018-19 or 2020-21 GAAs, Article I, Trusteed Programs, Rider 3, Governor's Emergency Appropriations, which is
the authority to cite for these funds. Entries reported as a Governor’s Disaster/Deficiency/Emergency Grant will be
treated similarly to Interagency Contracts for budget summary purposes.

. Fund Transfers. Funds transferred pursuant to House Bill 21, Eighty-fifth Legislature, First Called Session, 2017, and
House Bill 30, Eighty-fifth Legislature, First Called Session, 2017, should be identified as Transfers, not Supplemental
or Special Appropriations.

. Payroll Contribution for Group Health Insurance and Additional Payroll Contribution for Retirement
Contribution. The payroll contribution for Group Health Insurance, pursuant to the 2018-19 and 2020-21 GAAs,
Article 1X, §17.03, and the retirement contribution, pursuant to the 2018-19 and 2020-21 GAAs, Article IX, §17.06,
should be treated as expenditures and not as Transfers. Accordingly, they should not be shown as appropriations
adjustments in Schedule 2.B. Summary of Budget by Method of Finance. Instead, for contributions pursuant to these
provisions, agencies should use Objects of Expense 2009. Please contact your LBB or Office of the Governor, Budget
Division, analyst if you have additional questions.
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INTRODUCTION

DEADLINE

Agencies must submit their completed operating btalghrough ABEST and via PDF, on or before Deaanih
2019.

ELECTRONIC SUBMISSION

Agencies are required to submit a searchable aodssible PDF version of the operating budget eladatally
through the LBB Document Submissions applicatioshda email to the Office of the Governor, BudgétiBion, at
budgetandpolicyreports@gov.texas.gdhe LBB Document Submissions application is adé on the LBB
website atdocs.Ibb.state.tx.usf LBB analysts require paper copies, they wikhke these requests separately. The
Office of the Governor and the Legislative Refereridbrary require paper copies; the State Pubbcati
Clearinghouse requires a PDF copy only.

All agencies, institutions of higher education, amgpellate courts and judicial branch agenciesIdhoalude their
Dual Submission certification in the PDF submisstbat is submitted through the LBB application (Downt
Submissions) located on the LBB’s websitalats.lbb.state.tx.uand submit a copy to the Office of the Governor,
Budget Division abudgetandpolicyreports@gov.texas.gov

Agencies with a valid user ID and password for ABESN access the application. The Help tab onadbim Iscreen
of the Document Submissions application provideditamhal instructions for completing the electrosigbmission.

Agencies that do not have a user ID and passwordB&EST must request access by submitting a Logequst
Form at loginregagy.lbb.state.tx.us.

Use the Contact Us tab within the LBB Document Sigsians application to request support or assistanc

If an agency needs and has received permission to revise the completed operating budget in ABEST, the agency must submit a
PDF version of the revised operating budget through the Document Submissions application.

CERTIFICATION OF DUAL SUBMISSIONS

The Operating Budget is submitted electronicallgthbthrough ABEST and as a PDF document. The réques
submitted in ABEST is the official submission. Arification of the content of the dual submissioasd assurance
that the ABEST submission and the PDF documenidargical, shall be submitted as part of the PDEudwent. If
there is a discrepancy between the ABEST submisaimhthe PDF document, the ABEST submission will be
presumed correct. The certification form is avdéain the LBB website at www.Ibb.state.tx.us/AgesciPortal.aspx

— Instructions— Operating Budget Instructions Certificate of Dual Submission Template.

If an elected official is the head of an officeg ffirst assistant may sign for the elected official

OPERATING BUDGETS ON AGENCY WEBSITES

Each agency is required to place its operating éufty fiscal year 2020 on the agency website withie days of
submitting the required PDF file. If an agency reeexthnical assistance, contact LBB PC Technicpp8u at (512)
936-4026. Any revisions to an agency’s operatinddet, including all changes to affected forms acidedules,
should be posted to the agency website withindiags of submitting the revision to the two buddgétes.

An operating budget includes an overview and upt®BEST schedules. Agencies enter ABEST datavatous
data-entry screens. Figure 2 shows the summargsdaredules and the corresponding data-entry soregtreens
for each summary. Data-entry screens used in egteiata for the Legislative Appropriations Requestalso used
for the corresponding operating budget summaridssahedules.
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INTRODUCTION

FIGURE 2
AUTOMATED BUDGET AND EVALUATION SYSTEM OF TEXAS (ABEST) SUMMARIES FOR FISCAL YEAR 2020 OPERATING

BUDGETS

OPERATING BUDGET

ABEST DATA ENTRY TABS AND SUBMENUS

Budget Summaries:

Budget Overview

2.A. Summary of Budget by Strategy

2.B. Summary of Budget by Method of Finance

2.C. Summary of Budget by Object of Expense
2.D. Summary of Budget by Objective Outcomes

3.A. Strategy Level Detail

Supporting Schedules:

4.A. Capital Budget Project Schedule
Capital Budget Allocation to Strategies

4.B. Federal Funds Supporting Schedule
4.C. Federal Funds Tracking Schedule

4.D. Estimated Revenue Collections Supporting
Schedule

4.E. Homeland Security Funding Schedule

4.F. Part A. Budgetary Impacts Related to Recently
Enacted State Legislation Schedule

4.F. Part B. Summary of Costs Related to Recently
Enacted State Legislation Schedule

Strategy / Budgeting;
Strategy / CFDAs;
Strategy / FTEs

Strategy / Budgeting;
Strategy / CFDAs;
Strategy / FTEs

Summary of Requests / MOFs
Summary of Requests / FTEs
Strategy / Budgeting
Measures / Outcomes
Strategy / Budgeting

Measures / Strategy-related

Capital Projects / Project List;
Capital Projects / Projects Detail;
Capital Projects / Financing;

Capital Projects / Strategy Allocation
Supporting Information / Federal Funds / Supporting Schedule
Supporting Information / Federal Funds / Tracking Schedule

Supporting Information / Estimated Revenue Collections Schedule

Supporting Information / Homeland Security / OOEs / MOFs;
Supporting Information / Homeland Security / CFDA,;

Supporting Information / Homeland Security / Pass Through Funds
Supporting Information / Budgetary Impacts of Recently Enacted
Legislation (BIREL) / Descriptions;

Supporting Information / BIREL / IT Components;

Supporting Information / BIREL / Contract Details;

Supporting Information / BIREL / Strategy Related Details;
Supporting Information / BIREL / CFDAs; and

Supporting Information / BIREL / Outcomes
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INTRODUCTION

Data for one additional schedule, Substrategy Détaiot submitted through ABEST; it is submitieging Microsoft
Excel spreadsheets. The template for this schedide available on the LBB website at
www.lbb.state.tx.us/Agencies_Portal.aspinstructions— Operating Budget Instructions. The SubstrategyaiDet
is required only upon request of your LBB budgetlgst or Office of the Governor, Budget Divisiomadyst.

ASSEMBLY AND DISTRIBUTION OF COPIES

To assemble bound paper copies of the operatingaipdll pages—whether produced by using ABEST ntspo
word-processing software, or spreadsheets—shoutuh better-size paper (8.5 inches by 11 inches)amuohd along

the left margin in a document with a durable co\idére operating budget should be printed on bothssidumbered,
and assembled in the manner described in thesedtisns. Additional support documents may be idelly and a
pagination system other than the ABEST system neaysed.

The following instructions apply to both the seasle PDF copy and the bound paper copies of theatipg budget.
These instructions and spreadsheet forms may beessed on the LBB website at
www.lbb.state.tx.us/Agencies_Portal.aspxInstructions— Operating Budget Instructions. Agencies may dgvelo
and modify these spreadsheet forms as needed@adahe basic information and structure are miaieth

For additional information regarding ABEST schedulefer to instructions containedriscal Year 2020 Operating
Budget Instructions—ABEST Data Entry for Execudind Administrative Agencies, Appellate Courts, andicial
Branch AgencieOctober 2019, or contact the ABEST Help Deslbap] 463-3167.

Assemble requested documents in the following order

Cover and Title Sheet;

Table of Contents;

Budget Summaries;

Strategy-level Detail;

Substrategy Detalil (if required); and

Supporting Schedules:

Capital Budget Project Schedule;

Federal Funds Supporting Schedule;

Federal Funds Tracking Schedule (if required);

Estimated Revenue Collections Supporting Schedfutequired);
Homeland Security Funding Schedule (if requiredy] a
Budgetary Impacts Related to Recently Enacted &&geslation Schedule (if required).

DISTRIBUTION OF COPIES
The operating budget is submitted to the LBB etattrally when agencies change the budget statéBBST to
complete Use the information shown in Figure 3 to elediralty submit PDF versions of the operating budga;jl

or deliver bound paper copies, and submit any supehtal (i.e., non-ABEST) information required hbther the
LBB or the Office of the Governor.

oukrwnE

~0o0T®

The LBB or Office of the Governor, Budget Divisicanalyst assigned to an agency may request onera lmound
paper copies of the operating budget. The requesteids may be mailed to the addresses shown urd-i§) to the
attention of the requesting analyst.

Other word processing and spreadsheet forms mustemnailed to the Office of the Governor at
budgetandpolicyreports@gov.texas.gov and must bleded in the searchable PDF submitted throughL&B
Document Submissions application at docs.Ibb. $xates.
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FIGURE 3

SUBMISSION OF ELECTRONIC AND BOUND COPIES AND SUPPLEMENTAL FILING

Legislative Budget Board

Robert E. Johnson Building, Fifth Floor
(P.O. Box 12666, Austin, Texas 78711)
lar@Ibb.state.tx.us

Office of the Governor, Budget Division
1100 San Jacinto Blvd., Fourth Floor
(P.O. Box 12428, Austin, Texas 78711)

Legislative Reference Library
State Capitol, Room 2N.3
(P.O. Box 12488, Austin, Texas 78711)

Texas State Publications Clearinghouse, State Library
Lorenzo de Zavala State Archives and Library Building

(P.O. Box 12927, Austin, Texas, 78711-2927)

ABEST and accessible PDF submissions

Login: docs.Ibb.state.tx.us

Accessible PDF submission

Email: budgetandpolicyreports@gov.texas.gov

One bound paper copy and accessible PDF submission

Email: Irl.techservices@lIrl.texas.gov

Accessible PDF submission

Email: ref@tsl.texas.gov

LEGISLATIVE BUDGET BOARD — OCTOBER 2019
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OPERATING BUDGET SUMMARIES

These summaries include the agency’s total operdiirdget and method of finance, reconcile expereitand
budgeted amounts to the original appropriationmrearize the agency’s total operating budget byAttmated
Budget and Evaluation System of Texas (ABEST) dhjéexpense and strategy, and show the assocatedme
measures.

GENERAL INFORMATION

The budget summaries include the following: Budgeerview; 2.A. Summary of Budget by Strategy; ZSBmmary

of Budget by Method of Finance; 2.C. Summary of gatdby Object of Expense; and 2.D. Summary of Budge
Objective Outcomes. The Budget Overview includes dar fiscal years 2019 and 2020, and the othemsaries
also include fiscal year 2018.

IMPORTANT

. Amounts reported for fiscal years 2018 and 2019 include expenditures plus accruals and encumbrances payable from
respective fiscal years.

. Amounts reported for fiscal year 2020 include the agency’s best estimate for anticipated expenditures and
encumbrances.

. Transferred programs should be reported at the agency in which the expenditure was actually made.

. Be prepared to provide an explanation for any significant differences from the agency appropriations to expended and
budgeted amounts.

DATA ENTRY

The budget summaries include data for five ABESegated summaries. The names of the ABEST datg-entr
screens associated with each summary are in theSARta-entry tabs and submenus table on pageesaddncy
status does not have to be set to complete to gien@isummary. However, agencies must set thes sihtbe general
budget submission to complete before generatimgghdopy to ensure that no contradictions exisbagnsections of
the request.

BUDGET OVERVIEW

The budget overview provides a concise summark@bfgency’s actual expenditures for fiscal yeaQ2@icluding
accruals and encumbrances, and budgeted expemsdituriscal year 2020, by strategy and methodrafrfce. The
schedule reflects the agency’s goal and strategyoapiation pattern from House Bill 1, Eighty-sixtlegislature,
Regular Session, 2019. For all fiscal years, théhaweof finance (MOF) and full-time-equivalent (FJTRosition
amounts, when totaled, must equal the Adjusted MQIFFTE Totals included in the Summary of Budgeieyhod
of Finance in Schedule 2.B.

See the budget summary sample on page 1 of Budgatview in the Appendix of Schedule Examples.

SUMMARY OF BUDGET BY STRATEGY

2.A. Summary of Budget by Strategy reflects thenagks goal and strategy appropriation pattern fidouse Bill 1,
Eighty-sixth Legislature, Regular Session, 201% $hhedule contains information for fiscal yearé&®@and 2019
actual expenditures, including accruals and encantas, and budgeted 2020 expenditures. For fiseaby2018 and
2019, the strategy amounts when totaled shouldleexeept for appropriation adjustments for Seifite500 and
updated data, the 2018-19 Base Reconciliation pusly approved by the Legislative Budget Board ().BRd the
Office of the Governor. For fiscal year 2020, thategy amounts should include any appropriatignstchents for
legislation passed by the Eighty-sixth Legislatine makes, reduces, or reclassifies appropriatmtise agency and
other updated data. For all fiscal years, the M@& BTE position amounts, when totaled, must echelAdjusted
MOF and FTE positions totals included in the SumnudrBudget by Method of Finance in Schedule 2.B.

See the Summary of Budget by Strategy sample oa pad Appendix 2.A in the Appendix of Schedule Exdes.
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OPERATING BUDGET SUMMARIES

SUMMARY OF BUDGET BY METHOD OF FINANCE

2.B. Summary of Budget by Method of Finance sumpearthe agency’s expenditures for fiscal years 2082019
and budget for fiscal year 2020 by MOF. This sumngarables the LBB and the Office of the Governaretmoncile
the original appropriation with the final expendel adjusted budgeted amounts. Each MOF is assigrecategory
of fund (General Revenue Funds, General Revenude#ited Funds, Federal Funds, or Other Funds). E#aR is

further detailed by Types of Appropriation (RegulRider, Transfers, etc.). See Categories of FamdsTypes of
Appropriation in the Method of Finance sectionltégge instructions beginning on page 11.

IMPORTANT

. Be sure to show any authorized unexpended balances carried forward into the second year of the biennium, or from
one biennium to the next, from each method of finance.

. An agency purchasing goods or services from another state entity uses the original method of finance (General
Revenue Funds, Federal Funds, etc.). The agency acting as the vendor or provider of goods or services uses
Interagency Contracts (or in some instances, Appropriated Receipts) as the method of finance.

For each MOF, enter the Regular Appropriation an®ftom the respective Conference Committee Regfoitie
General Appropriations Act (GAA). Specifically, entthe Regular Appropriation amounts from the Crarfee
Committee Report on Senate Bill 1, Eighty-fifth idgture, 2017, for fiscal years 2018 and 2019, fiath the
Conference Committee Report on House Bill 1, Eiggigh Legislature, 2019, for fiscal year 2020. &b Budget
Documents by Session (www.lbb.state.tx.us/Legistatbession.aspx?Session=8@6th Legislature» Conference
and www.lbb.state.tx.us/Legislative_Session.aspx?Ses86 — View Other Legislative Sessions»> 85th
Legislature—~ Conference).

Adjustments to the Regular Appropriation amounts made using the Types of Appropriation. Thesestjents
should include specific Article I1X provisions, eodlarticle Special Provisions, and agency-specitiers from the
GAA; appropriating legislation; and other adjustiseimcluding the following:

- latest estimates of Federal Funds and federal tgseiments;

» changes in appropriations (including Earned Fedeuatls) based on changes to revenue estimates;
« appropriating riders in agency bill patterns, apé&al and General Provisions;

« Governor's Veto Proclamation reductions;

« House Bill 2, Eighty-fifth Legislature, Regular Sem, 2017; House Bill 3849, Eighty-fifth Legislat
Regular Session, 2017; House Bill 21, Eighty-fifggislature, First Called Session, 2017; House Hll|
Eighty-fifth Legislature, First Called Session, Z0Senate Bill 500, Eighty-sixth Legislature, 20Huse
Bill 3317, Eighty-sixth Legislature, 2019; and aster legislation passed by the Eighty-sixth Legigle,
2019, that makes, reduces, or reclassifies aptiqms to the agency;

- any funds that are specifically authorized for exgiire on agency operations such as appropriated
unexpended balances authorized by agency ridetisjeArX provisions, including salary adjustmenrasid
legislation adopted by the Eighty-sixth Legislaii2@19, and funded by an appropriating rider corizhi
in Article IX;

» budget reductions and transfers mandated by SpeuiaGeneral Provisions in the GAA;
« executive orders; and
« lapsed funds.

The information in the summary for fiscal years 20dnd 2019 should match the 2018-19 Base Recaimilia
previously approved by the LBB and Office of thev@mor. The only exceptions from the approved base
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OPERATING BUDGET SUMMARIES

reconciliation are for appropriation adjustmentsSenate Bill 500, Eighty-fifth Legislature, Regufession, 2019;
any other legislation passed by the Eighty-sixtgitkature that makes, reduces, or reclassifiesogpiations to the
agency; and any updated data including, but notdionto estimated appropriations, Federal Fundsipés, and

lapses. For all fiscal years, the Adjusted MOF Teotathe Summary of Budget by Method of Financesnagqjual the
total of the strategy amounts by MOF included i@ Bummary of Budget by Strategy. See the SummaBudget

by Method of Finance sample on page 1 of Appendii2 the Appendix of Schedule Examples.

In addition to the MOF summary entered by the agetie summary also reconciles the FTE positionepsrted
in agency strategies. See the Summary of Budg@dihod of Finance sample on page 6 of Appendixi.Be
Appendix of Schedule Examples.

SUMMARY OF BUDGET BY OBJECT OF EXPENSE

2.C. Ssummary of Budget by Object of Expense sunmearihe agency’s budget by object of expense dodgzow
the goods and services purchased by the agendyteEiy objects of expense will be used for this sammThese
objects of expense are shown ABEST Object of Expense Codedyich is available on the LBB website at
www.lbb.state.tx.us/Agencies_Portal.aspxReference Documents ABEST — Object of Expense Codes. See the
Summary of Budget by Object of Expense sample ge faof Appendix 2.C in the Appendix of SchedulaiBples.

SUMMARY OF BUDGET BY OBJECTIVE OUTCOMES

2.D. Summary of Budget by Objective Outcomes surnimearagency outcome measures. Enter actual penficena
for fiscal years 2018 and 2019. For budgeted figeal 2020, enter the agency’s current projectefibpeance for
each key and non-key outcome measure. For estirtgteare not the same as the 2020 targeted peafmen
identified in the 2020—21 GAA, updating the currestimate does not constitute a request to chdmegetget. See
the Summary of Objective Outcomes sample on pageAppendix 2.D in the Appendix of Schedule Exansple
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METHOD OF FINANCE

The method of finance (MOF) section in each appleaummary identifies the sources from which fuhaige been
appropriated, expended, or budgeted.

GENERAL INFORMATION

The MOF section should identify all of the MOF cedeom which funds have been appropriated, expended
budgeted. ThesMethod of Finance Codeare available on the Legislative Budget Board ()BBebsite at
www.|bb.state.tx.us/Agencies_Portal.aspxReference Documents ABEST — Method of Finance (MOF) Codes.
Agencies should consult their analysts at the llatj® Budget Board (LBB) or the Office of the Goner, Budget
Division, with questions about which MOF code te tsr a particular source of funds.

The Summary of Budget by Method of Finance enathlesbudget offices to reconcile the final expendewunts
for fiscal years 2018 and 2019 and the budgetecuatador fiscal year 2020 with the General Apprafions Acts
for these years. To provide the necessary leveletdil, this section should identify the MOF code &ll amounts
included in the operating budget. The MOF codelcsteould reflect the fund category applicable ®year in which
the amounts were appropriated. This schedule aables agencies to reconcile the number of fuletequivalent
(FTE) positions for each fiscal year. See the SurgrodBudget by Method of Finance sample reporpage 1 of
Appendix 2.B in the Appendix of Schedule Examples.

IMPORTANT

For each MOF, enter the Regular Appropriation amounts from the Conference Committee Reports of the General Appropriations
Acts. Specifically, enter the Regular Appropriation amounts from the Conference Committee Report on Senate Bill 1, Eighty-fifth
Legislature, Regular Session, 2017, for fiscal years 2018 and 2019 and from the Conference Committee Report on House Bill 1,
Eighty-sixth Legislature, 2019, for fiscal 2020. Both reports can be found on the Legislative Budget Board website at
www.|bb.state.tx.us — Budget — Budget Documents by Session.

CATEGORIES OF FUNDS

The Automated Budget and Evaluation System of T€ABEST) uses four categories of funds: GeneraleRee
Funds, General Revenue—Dedicated Funds, FederalsFamd Other Funds. Each MOF code is assigned to a
particular category of fund and ABEST subtotal anteun the operating budget.

General Revenue Funds
General Revenue Funds include all non-dedicate@@éRevenue Funds and accounts, and Earned Fé&dewds.

« Earned Federal Funds include funds received asnbuesement for previous expenditures. All Federal
Funds reimbursements received in connection widdarally funded program are treated as General
Revenue Funds when the governing agreement dogesquite the funds to be spent on that program.
Earned Federal Funds include, but are not limibedhtdirect cost receipts and interest earned aracks
of Federal Funds. Figure 4 shows citations fordHesads.

» Tobacco Settlement Receipts require the appropv&@€ codes for funds received as tobacco settlement
receipts that are not dedicated.
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FIGURE 4
DEFINITION, APPROPRIATION, REPORTING, AND AUDIT OF EARNED FEDERAL FUNDS

Pursuant to Article IX, §13.11, in the biennial 2018-19 and 2020-21 General Appropriations Acts (GAA), Earned Federal Funds
(EFF) are classified as collected revenue to the General Revenue Fund and included as part of the MOF code 0001. Article 1X,
813.11(b), provides the amount of General Revenue Funds appropriations contingent on the collection of EFF by agency.

The Summary of Budget by Method of Finance should identify the incremental amount of EFF greater than or less than the fiscal
years 2018, 2019, and 2020 amounts estimated in Article 1X, 813.11(b). Affected agencies should identify the incremental
amount of EFF greater than the amounts estimated in Article 1X, §13.11(b) as Rider Appropriations within the General Revenue
Funds MOF. Reductions due to uncollected revenue should be shown as a Lapsed Appropriation. Affected agencies receiving
additional appropriation authority via this provision should review and comply with the notification and reporting requirements
contained in Article 1X, 813.11(c) and (d). (See page 1 of Appendix 2.B. Summary of Budget by Method of Finance for an
example.)

Pursuant to Article IX, §13.11(h), EFF collected for post-retirement health insurance should not be included in agency
appropriations. Agencies currently including collections for post-retirement health insurance in General Revenue Funds
appropriations will need to adjust the appropriation down by this amount. Agencies should contact the Employees Retirement
System of Texas to determine amounts for retiree insurance.

Any unexpended and unobligated balances in General Revenue Funds appropriations contingent on EFF at the end of fiscal year
2018 may be carried forward into fiscal year 2019 and identified as a Rider Appropriation adjustment. Pursuant to Article IX,
§13.11(e), however, no unexpended balance authority carries over between biennia, and any unexpended balances of EFF that
remained on August 31, 2019, lapse to the General Revenue Fund. Affected agencies should include unspent, unobligated
amounts as a negative entry in the Summary of Budget by Method of Finance. (See page 16 for more on Unexpended Balance
Authority.)

General Revenue—Dedicated Funds

General Revenue—Dedicated Funds include all destic@eneral Revenue Fund accounts. The MOF codéseon
LBB website incorporate changes made by House3ill9, Eighty-fifth Legislature, Regular Session120and
House Bill 3317, Eighty-sixth Legislature, 2019lateng to the establishment and reestablishmeffiirtds, and list
the  General Revenue-Dedicated Funds accounts. TheOF M codes are available at
www.lbb.state.tx.us/Agencies_Portal.aspxReference Documents ABEST — Method of Finance (MOF) Codes.

Federal Funds

Federal Funds include all revenue received fronigtieral government that is not classified as Ehffexleral Funds.
The MOF code for most Federal Funds is 0555. Fédeirabursements related to natural disasters shioelshown
as Federal Funds. Use the appropriate Catalog adéreeDomestic Assistance (CFDA) number and extensd
correctly identify Federal Funds awards and exgengs.

See the Federal Funds Supporting Schedule foriadditinformation on how to enter a new CFDA number
ABEST.

IMPORTANT

For all Federal Funds method of finance codes, ABEST requires agencies to enter data at the federal program level using
numbers assigned by the CFDA. If a CFDA number is not shown in ABEST, send an email to cfda@Ibb.texas.gov.

Other Funds

Other Funds include Appropriated Receipts, Intemage Contract revenue, Bond Proceeds, and certain
constitutionally or statutorily dedicated funds.eBk funds should be itemized using MOF codes froethitl of
Finance Codes at www.lbb.state.tx.us/Agencies_Pastax — Reference Documents> ABEST — Method of
Finance (MOF) Codes.

Appropriated Receipts include all receipts—suchfees, reimbursements, and other revenue—receivedrfo
authorized service and appropriated to the agersuglly to offset costs of providing the serviceeTMOF code for
Appropriated Receipts is 0666.
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The Summary of Budget by Method of Finance shotddize Appropriated Receipts by specific approjorat
authority, such as 2020-21 GAA, Article IX, Secti8i®2, Reimbursements and Payments; Section 810B|uS
Property; Section 8.07, Appropriation of Collecsdor Seminars and Conferences; or other relevghbaity.

Interagency Contracts include funds received framotleer state agency in exchange for services, rabter
equipment through a written agreement. Unless @iceotherwise by the budget offices, these fundeatanclude
transfers of funds from another state agency den&tment of legislation that transfers prograhime MOF code
for Interagency Contracts is 0777.

The Summary of Budget by Method of Finance sholtihsthe source of funds applicable to the fiscalyer which
the amount was appropriated. An agency purchagindgor services from another state entity usesrigmal MOF
(General Revenue Funds, Federal Funds, etc.). Jdmcg acting as the vendor or provider of goodseovices uses
Interagency Contracts as the MOF.

Agencies receiving criminal justice grants from Trresteed Programs within the Office of the Governegardless
of the original funding source, should identify sedfunds by using MOF Code 0444, Criminal Justicen@, which
are considered a type of Interagency Contract. gigarshould explain in the comments section theusty@urpose,
and original funding source of each criminal justgrant.

Bond Proceeds include appropriated funds from aiztd General Obligation or revenue bond issuankgencies
appropriated Bond Proceeds for new constructionabiitation, and repair projects may be requiredstibmit
supplemental information regarding budgeted prejettcluding project categories and descriptionsariples
include water and wastewater improvements, defenadtenance, locations, and timelines.

TYPES OF APPROPRIATION

An agency’s operating budget may include eight sypé appropriation. The Summary of Budget by Metldd
Finance must include descriptions that identifydabgropriation authority for every type of apprapion included in
the operating budget. Provide comments to explae reasons for various appropriation adjustmergée the
Summary of Budget by Method of Finance sample @egdaof Appendix 2.B in the Appendix of Schedulafples
for sample descriptions and comments.

Regular Appropriations

Regular Appropriations (RA) include direct apprepions that are included in the agency’s MOF tabtbe relevant
Conference Committee Reports of the GAA. In the Samy of Budget by Method of Finance, MOF codes are
organized by category of fund (General Revenue FuBdneral Revenue—Dedicated Funds, Federal Famdi©ther
Funds). Regular Appropriations are typically thstfientry for each MOF code, and all other entaes shown as
adjustments to this amount. As previously indicafed each MOF, enter the Regular Appropriation ante from
the GAAs. Specifically, enter the Regular Approfioia amounts from the Conference Committee Repoi$enate
Bill 1, Eighty-fifth Legislature, Regular Sessio2Q17, for fiscal years 2018 and 2019, and from Go&ference
Committee Report on House Bill 1, Eighty-sixth Lselgiure, 2019, for fiscal year 2020. The reporésavailable on
the LBB website at www.Ibb.state.tx.us Budget— Budget Documents by Session.

For example, the Conference Committee Report onsel@ill 1, Eighty-sixth Legislature, Regular Sessia019,
appropriates a total of $58,685,817 to the Segrethtate for fiscal year 2020, including $38,&88 in General
Revenue Funds, $200,000 in General Revenue—Dedi€ateds, $10,881,229 in Federal Funds, and $8,8@6r0
Appropriated Receipts.

The Summary of Budget by Method of Finance for éhiample would show the following:
« the General Revenue Funds amount as a Regular pyigtion in the General Revenue Funds category;

» the General Revenue—Dedicated Funds amount asudaRégpropriation in the General Revenue—
Dedicated Funds category;
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« the Federal Funds amount as a Regular Appropriatitie Federal Funds category; and

- the Appropriated Receipts amount as a Regular Apfation in the Other Funds category.
Rider Appropriations

Rider Appropriations (RI) include amounts not sfieally itemized in the agency’s MOF table in tAA, but
which are appropriated to the agency by a gengpakial, or agency-specific provision of a GAA. @&t Provisions
are in Article IX of the GAA; Special Provisionseaat the end of some articles; and agency-spgmificisions are at
the end of the agency’s bill pattern.

For each fund or account, enter each Rider Appatipri made in the GAA for the agency. Each entousthreflect

the amount stated in the rider as the sum-certa@stimated amount. Subsequent entries or adjussmaurst reflect
increases or decreases to the original rider am&mier the correct citation for each rider amoamd adjustment.
Note that the reference number for a rider in tAé\Gor one biennium may be different from the capending rider
in the GAA for the next biennium.

Additional considerations include the following:

» Some riders provide estimated appropriation authéor revenue collections or unexpended balances,
with the estimated amounts identified in the ridamd included in the agency’s regular appropriation
the MOF table. If the actual amounts are greatéess than the amount stated in the rider, show the
incremental difference as a separate entry. Ifiplaltevisions to an estimate result from differeménts,
list each revision separately and show the sanee &dthorization for each. Appropriation reductiong
to uncollected revenue may be shown either asisa@veceipt Rider Appropriations adjustment oa as
Lapsed Appropriation adjustment (see page 17 cktestructions);

» In addition to riders in agency bill patterns, sav@rovisions in Article I1X of the GAA authorizegancies
to increase or decrease appropriations. Exampl#eahost commonly used provisions to show
adjustments to original appropriations include éeilX, Part 13, Federal Funds, and Article IX, tBat
8.02, Reimbursements and Payments (2018-19 and-20ZBAAS);

« Use caution when identifying appropriation adjusttseelated to a Capital Budget rider. Amounts ghow
in Capital Budgets are included in the agency’s M@alie. However, agencies may be authorized tg carr
forward an unspent appropriation for a Capital Batdgem. For example, Article IX, Section 14.03,
Limitation on Expenditures—Capital Budget (2018-@AA) and Article 1X, Section 14.03, Transfers —
Capital Budget (2020-21 GAA), enables agenciesitoydorward unspent capital budget amounts from
the first year to the second year of the bienniGapital Budget riders in agency bill patterns megvjzle
other authority for capital budget adjustments aymontain restrictions on that authority; and

» In cases when an appropriation is contingent ugetification by the Texas Comptroller of Public
Accounts (CPA), include only the certified amoufthe entire appropriation is not certified, indiithe
appropriation stated in the rider, then show a tieg&ntry for the amount not certified. Note ttzd
appropriation related to the certification mightibeluded in the Regular Appropriation in the MGible.
In these instances, do not enter the amount adex Rppropriation because the result will doublesto
the appropriation.

Supplemental, Special, or Emergency Appropriations

Supplemental, Special, or Emergency Appropriati®ld) may apply to any fund or account; enter appadipn
amounts made specifically by legislation other tithe GAA. Subsequent entries or adjustments mudude
increases to the original supplemental or spe@gafa@priations amount. However, any lapses of suppigal or
special appropriations, should be entered as aedapgsppropriation type. Enter the correct citatimr ach
adjustment.

Supplemental, special, or emergency appropriafitciade, but are not limited to the following:
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« House Bill 2, Eighty-fifth Legislature, Regular Sem, 2017;

« House Bill 21, Eighty-fifth Legislature, First Cad Session, 2017;
» House Bill 30, Eighty-fifth Legislature, First Call Session, 2017,
» Senate Bill 500, Eighty-sixth Legislature, 2019dan

« Governor’s Veto Proclamation reductions.

Appropriations referenced in the Governor’s Vetodhamation should reflect their current status BAG Uniform
Statewide Accounting System (USAS), and should l@wva as SU reductions. Therefore, amounts related t
Governor’s vetoes must be negative entries indhisgory.

Governor’s Disaster/Deficiency/Emergency Grants

Governor’s Disaster/Deficiency/Emergency Grantauneqgthe use of MOF Code 8000 (Other Funds) to ntegrant
funds received from the Trusteed Programs withéinQiffice of the Governor. These funds include amngreceived
pursuant to Article I, Trusteed Programs within @iéice of the Governor, Rider 2, Disaster and Dieficy Grants
(2018-19 GAA and 2020-21 GAA), which should bediés the authority for these funds. MOF Code 88Qdlso
required to report any funds received from Trusteéesjrams when the sources were the emergency@airons
made available by Article I, Trusteed ProgramsgR8l Governor's Emergency Appropriations (2018G¥A and
2020-21 GAA), which is the authority to cite for effe funds. Entries reported as a Governor's
Disaster/Deficiency/Emergency Grant will be treatddilarly to Interagency Contracts for budget suamyn
purposes.

Transfers

Transfers (TR) include transfers affecting the ageor each affected fund and account. Indicatel$ureceived as a
positive entry and funds transferred as a negatigy. Separately identify each transfer by autii@nd amount. All
subsequent entries or adjustments must refleatasers or decreases to the original transfer ambrartsfers include
funds transferred to the agency for expendituréhkyagency (positive entry), and funds transfefreoh the agency
for expenditure by another agency (negative enfifese transfers may be pursuant to a provisidhanGAA, a
budget execution order, or other statutory authaatating to the transfer of programs and fundsvben agencies.
Transfers may also include appropriation increaseatecreases required by legislation and Articlgt®visions.

Both the receiving agency and transferring agehowlsl identify expenditures and budgeted amountéding FTE

positions, for transferred programs only for tharge(or portion of a year) in which program fund=sravtransferred.
The receiving agency reports expenditures and hladgemounts associated with transferred programselated

FTE positions. Both the transferring agency and#oeiving agency should report the authorizatarttie program
transfer. Program expenditures in years beforérémsfer should be shown at the agency that madexpenditures;
receiving agencies should not recreate historixpérditures for a transferred program as if thegy@m had existed
at the receiving agency during those years. Thection applies to transferred programs for whigprapriations are
transferred between agencies, and to programsHmivappropriations were made directly to the néogi agency.

Classify the following as Transfers:

« budget reductions related to efficient use of stateed and state-leased space, Article 1X, SedtibA4
(2018-19 GAA and 2020-21 GAA), and lease savingscl& 1X, Section 11.06 (2018-19 GAA and
2020-21 GAA);

» hbudget transfers authorized by contingency appatipri provisions; for example, Article X, Section
18.24, Contingency for House Bill 3078 (2018-19 QAwhich transfers the authority and appropriations
for a program from one agency to another;

- funds transferred by a budget execution order (itoeference cases in which budget execution aiighor
transfers funds between strategy items within thenay);
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- disaster-related transfers authorized by Article $¥ction 14.04 (2018-19 GAA and 2020-21 GAA); and

« program transfers between agencies pursuant teld¢igh, but not addressed in the GAA or other
appropriation legislation.

Do not classify the following as Transfers:

» benefit replacement pay and employee benefits asichtirement, group insurance, Social Securitg, an
post-retirement healthcare costs should not beded, except as directed in the following schedules

o Estimated Revenue Collections Supporting Schedule;
o Federal Funds Supporting Schedule; and
o Federal Funds Tracking Schedule;

» the 50.0 percent reimbursement paid to the Texakitdae Commission (TWC) for unemployment
benefits, Article IX, Section 15.01 (2018-19 GAAJa2020-21 GAA)—these are payments made from
agency appropriations and should be treated asditpees at the strategy level; agencies thategaired
to reimburse TWC an additional 50.0 percent fromppropriated fund balances should likewise not show
the additional 50.0 percent as a Transfer or aidgrstment in the Summary of Base Request by Method
of Finance;

« amounts transferred pursuant to the Statewide Alstation Plan, Article 1X, Section 15.04 (2018-19
GAA and 2020-21 GAA)—these amounts, when transfieinem appropriated funds, should be treated as
expenditures;

- amounts transferred to the Health Professions Gbpunsuant to Article VIII, Special Provisions Réihg
to All Regulatory Agencies, Section 3, Funding ftgalth Professions Council (2018-19 GAA and 2020-
21 GAA)—these amounts, when transferred from apeitgd funds, should be treated as expenditures;

» payroll contributions for group health insurancéhauized by Article 1X, Section 17.03 (2018-19 GAA
and 2020-21 GAA)—these amounts, when transferd &ppropriated funds, should be treated as
expenditures; and

- additional payroll contribution for retirement cdbttion pursuant to Article IX, Section 17.06 (3319
GAA and 2020-21 GAA)—these amounts, when trangfieinem appropriated funds, should be treated as
expenditures.

Unexpended Balances (UB)

Unexpended Balances (UB) are funds carried forranth a previous fiscal year’s appropriation as atited by a
specific provision in the GAA, or other legislatige constitutional authority. See Article 1X, Sexti6.01, (2018-19
GAA and 2020-21 GAA) for a complete definition. Agées should include unexpended balances by MOF and
indicate amounts unspent and unobligated as aimegattry in the first year and a correspondingitp@sentry in

the following fiscal year. If UB authority is praléd by a rider or Article IX provision, it shoule lcited as a Rider
Appropriation as previously described. See Rideprapriations and Summary of Budget by Method ofaRire
example, page 1 of Appendix 2.B in the AppendixSchedule Examples. Otherwise, indicate the spec#icy-
forward authority, which typically is a designatd®F or strategy, and list it as a UB type of appiaon. Agencies
with UB authority for Bond Proceeds must provideasonable estimate of unencumbered and unisspeaiaiation
balances appropriated by prior legislatures.

For each fund and account, enter amounts for umebguebalances carried forward and cite the authfmiteach UB
for that MOF. Subsequent entries or adjustmentg reflect increases or decreases to the originepended balance
amount. Enter the correct citation for each adjestin

Base Adjustments (BA)
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Base Adjustments include adjustments to estimdtategy appropriations or MOF due to revised reeeraceipts
or changes in spending demands. Note that enffignésatype should not include estimated approjoiet for which
the authority is explicitly granted by an agencedafic rider, General Provision, or Special Prosisi those
adjustments should be cited and entered as a Rpf@opriation type.

Lapsed Appropriations (LA)

Lapsed Appropriations within each fund and accatnatuld be identified as negative entries. Lapseaagpiations

are amounts left unspent and unobligated at theo&adiscal year. Uncollected revenue may be shasva lapse or
a revised receipt in another appropriation type.ndbinclude amounts identified as unexpended lsaknnclude

amounts that have lapsed as a negative entry byaggaicable MOF code. Report any anticipated lapsefiscal
year 2020.

FULL-TIME-EQUIVALENT POSITIONS

Agencies are required to submit summary informatiorfiull-time-equivalent (FTE) positions as partloed Summary
of Budget by Method of Finance. However, ABEST haseparate data-entry screen for FTE position nmégion.
As indicated in the Method of Finance and Strategyel Detail instructions, the number of FTE pasis associated
with the actual and budgeted amounts for eachegfyathould be identified. The sum of the FTE posgiacross all
strategies must equal the Adjusted FTEs Total d@hdiscal year included in the Summary of BudgeMethod of
Finance.

The FTE position summary follows the same format/fmusly described for MOFs regarding the sourcdRiegular
Appropriations: an agency’s authorized position agjidentified in the Conference Committee Reporgenate Bill
1, 2017, for fiscal years 2018 and 2019, and inGbaference Committee Report on House Bill 1, 20@®fiscal
year 2020. Adjustments should be itemized following Regular Appropriations using the remainingegaties of
appropriation types (Rider, Transfer, etc.) anccBjgeauthority for each.

Unless specific legislative exceptions have beedarfar an agency, the total adjusted FTE positieported as
expended for fiscal years 2018 and 2019 shouldléheaverage of the four quarterly position ameueported to
the Classification Division of the State Audito@éfice. The only exception is for interagency pwsittransfers due
to program transfers. The FTE position reportsaaaglable online atvww.sao.texas.gov> Resources» Tools—
Online Systems~ Full-Time-Equivalent (FTE) State Employee System.

Three additional categories of appropriation tygesunique to FTE positions:

» Request to Exceed Adjustments (RE) show the inantathencrease authorized by joint LBB and Office of
the Governor, Budget Division, approval of a reque€xceed FTE limitations set forth in Article,IX
Section 6.10, Limitation on State Employment Le\{@8318-19 GAA). If more than one approval has been
made, list each approved FTE increase separatply.o&als by the LBB and Office of the Governor must
be consistent to be effective. If a difference lestwthe increases approved by the two officesstist
lower FTE cap increase would be effective. Be som@view both approval letters to determine if any
differences exist between the budget offices. Rleage that RE adjustments would apply only toalisc
years 2018 and 2019. Beginning in fiscal year 2@2&&tion 6.10 no longer authorizes agencies toesqu
approval from the LBB and Office of the Governoretaceed FTE limitations.

» Unauthorized Number Over (Below) Cap (UN) is endeiereflect if any difference exists between the
agency’s adjusted cap and the actual number ofgoBi#ions (in completed fiscal years) or budget&é& F
positions (in the current fiscal year) after altraarized adjustments to an agency’s cap have betenesl.

« Board or Administrator FTE Positions AdjustmerRsirsuant to Article IX, Section 6.10, Limitation on
State Employment Levels (2018-19 GAA and 2020-2RAAvithout the written approval of the LBB or
Office of the Governor, a state agency may incréadeTE position cap by the lesser of 50.0 FTE
positions or 10.0 percent of the cap in its bilitpan. Show these adjustments as a rider appraprianhd
use the appropriate ABEST dropdown selection.
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100 Percent Federally Funded FTE Positions

The number of 100 Percent Federally Funded FTERiPosiare the number of FTE positions that areuitet! in the
expended and budgeted position totals that areefiliedtirely with Federal Funds. These positionsatered in the
separate ABEST data entry screen for each fiscal. yéote that these FTE positions are not in agidito those
entered in the summary of FTE positions, but ratiescribe a portion of the total. Do not includsipions that are
partially funded with Federal Funds in these totals

CHECKLIST ITEMS

O Does the summary reflect appropriate and specific General Appropriations Act, Article IX provisions, end-of-article
Special Provisions, agency-specific riders, and vetoes?

O Does the summary include all Transfers, including Interagency Transfers?

O Do the Regular Appropriation amounts reflect the biennial 2018-19 and fiscal year 2020 Regular Appropriation
amounts, as shown in the Conference Committee Reports on Senate Bill 1, 2017, and House Bill 1, 2019, MOF tables?

O Excluding adjustments for Senate Bill 500, 2019; House Bill 3317, 2019; and updated data, do the biennial 2018-19
amounts in the Summary of Budget by Method of Finance reconcile to the approved 2018-19 Base Reconciliation?

Does the summary include Rider Appropriations, Unexpended Balances, and Supplemental Appropriations
adjustments as necessary?

O

Does the summary indicate lapsed appropriations and revised receipts?
Do FTE positions equal the sum of positions in each strategy?
Do FTE positions include all positions that are 100 percent federally funded?

O0Ooa0o

Where applicable, are significant variances in expenditures, such as lapses or unanticipated changes in unexpended
balances, addressed in the comments section?
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STRATEGY LEVEL DETAIL

The Strategy Level Detail summary includes hisadrand projected spending and performance infoonati

DATA ENTRY

This summary is generated by the Automated BudggtEvaluation System of Texas (ABEST). Goals, abjes,

strategies, and performance measures includea iSttlategy Level Detail summary must reflect thedat structure
in House Bill 1, Eighty-sixth Legislature, 2019. &hames of the ABEST data-entry screens assoacthadhis

summary are in the ABEST Data-entry Reference tablepage 5 of this document. ReferRiscal Year 2020
Operating Budget Instructions—ABEST Data EntryErecutive and Administrative Agencies, Appellatar@pand
Judicial Branch Agencie®ctober 2019, for more detailed data-entry irtdtons.

Performance measures include an agency’s actuf@rpemce for all measures for fiscal years 2018 209 and

budgeted performance levels for fiscal year 2029.flscal year 2020 budgeted performance, repartaipency’s
projected performance for all measures, both Kaysé cited in the General Appropriations Act (GAANd non-key
(those not included in the GAA, but that are pdrthe agency’s approved strategic plann and budgatture).

Projected performance should be the agency’s mostmt estimate, not necessarily the establishegténcluded

in House Bill 1, Eighty-sixth Legislature, 2019.8uission of the operating budget does not constiutequest to
change the targets for fiscal year 2020 establighétbuse Bill 1.

OBJECTS OF EXPENSE

Objects of expense include strategy costs by thebjets of expense listed and defineABEST Object of Expense
Codeson the Legislative Budget Board (LBB) websitevatw.lbb.state.tx.us/Agencies_Portal.aspx Reference
Documents— ABEST — Object of Expense (OOE) Codes. Incorporate adlafistrategy costs, all capital budget
costs allocated to the strategy, and other dirapital costs. Refer to the Capital Budget sect@mnnfiore detail on
identification and allocation of capital budget ergitures.

METHOD OF FINANCE

Method of finance (MOF) includes each fund or actaand amount used as a funding source for théeglrdor

expended fiscal years 2018 and 2019 and budgeseal fear 2020. Refer tdethod of Finance Codam the LBB

website atwww.lbb.state.tx.us/Agencies_Portal.aspx Reference Documents> ABEST — Method of Finance
(MOF) Codes. Federal funding sources must be éethy Catalog of Federal Domestic Assistaf@eDA) number.
See the Federal Funds Supporting Schedule foriadaitinformation and clarification regarding appriate MOFs
and how to enter CFDAs in ABEST.

FULL-TIME-EQUIVALENT POSITIONS

The number of full-time-equivalent (FTE) positiomse the total number of positions associated waithestrategy

and rider appropriation for expended fiscal ye&r$&®and 2019 and budgeted fiscal year 2020. Refpage 26 of

2020-21 Legislative Appropriation Request—Detailed Instioies for AgencigsJune 2018, for FTE position
definitions. The sum of positions across all styae must equal the Adjusted FTE Total for eaatefigear included

in the Summary of Budget by Method of Finance ihedtule 2.B.

TRANSFERRED PROGRAMS

Expended and budgeted amounts, FTE positions, aridrmance measure data of a transferred programdive
shown by both the transferring and receiving ageny@epending on the fiscal year during which tlogmm existed
at the agency. Program expenditures, positionspanfdrmance measure data in years before theférastsould be
shown at the agency that made the expendituresivieg agencies should not enter historical expenes for a
transferred program as if the program had existétieareceiving agency during those years. Bothtitdvesferring
agency and receiving agency should report the aa#imn for the funds transfer for fiscal yearsl802019 and
2020 in the Summary of Budget by Method of Finaoialy.
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RIDER APPROPRIATIONS
Rider appropriations in the strategy-level detailsiinclude appropriation and unexpended balaragrgiin the
strategy-level amounts for each fiscal year.

USE OF SUBSTRATEGIES IN THE OPERATING BUDGET

Agencies may be required by either the LBB or @ffaf the Governor to submit detailed budget infaramafor
certain strategies on a substrategy basis. Wharreelj complete the Substrategy Detail and SulegfyaBummary
spreadsheets provided in electronic format on tbbsites of the LBB and the Office of the Gover@preadsheet
forms must be emailed to the Office of the Govemdyudgetandpolicyreports@gov.texas.gmd included in the
searchable PDF submitted through the LBB Documaht@ssions application abcs.lbb.state.tx.us

CHECKLIST ITEMS

O Do the totals for object of expense and method of finance balance for each strategy?

O Does the sum of the Strategy Level Detail summaries equal the totals by fiscal year shown in the Summary of Budget
by Method of Finance?

O Does the sum of the FTE positions in the Strategy Level Detail summaries equal the Adjusted FTE totals by fiscal year
in the Summary of Budget by Method of Finance?

O Are rider appropriations, expenditures, and FTE positions for fiscal years 2018, 2019 and 2020 included?

O Is the Catalog of Federal Domestic Assistance number and the dollar amount shown with the heading Federal Funds in
the Summary of Budget by Method of Finance?
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CAPITAL BUDGET PROJECT SCHEDULE

The Capital Budget Project Schedule:
- itemizes authorized capital budget projects;
» classifies capital budget projects into definedgaties; and

» provides information on historical and budgetedesitures, method of finance, and type of finandorg
capital budget projects.

Each agency that has made expenditures for céypitlgjet projects during fiscal years 2018 or 20t hat anticipates
expending appropriated funds for capital budgejguts for fiscal year 2020, shall prepare and idela Capital
Budget Project Schedule (see page 1 of Appendix@the Appendix of Schedule Examples). For thgpses of
the operating budget, the term capital budget ptsjbas the definition established on pages 42itfird5 0f2020-
21 Legislative Appropriation Request—Detailed Instioics for AgencigesJune 2018, including the Special
Instructions for Master Lease Purchase Program ®)LA&tquisitions and Other Lease-Purchase Paymanpages
48-49.

IMPORTANT

. Capital projects included in the Governor’s Veto Proclamation, that are not considered authorized, should be excluded;

. Capital budget projects should reflect all funding sources, including Interagency Contracts (Code 0777) and Federal
Funds (Code 0555);

. Amounts reflected in Category Code 5005, Acquisition of Information Resource Technologies, should be consistent
with the agency’s approved Biennial Operating Plan; and

. Agencies should use Capital Expenditure Category Code 7000 for Data Center Services, Code 8000 for Centralized
Accounting and Payroll/Personnel System (CAPPS) maintenance and deployment costs, and Code 9000 for
cybersecurity projects.

If applicable, the Capital Budget Project Schedileuld also reflect:

« expenditures for capital budget projects not oafijnincluded as part of the capital budget ridervsion
for an agency;

« expenditures for capital budget projects made aoatance with additional spending authority prodide
Article 1X, Section 14.03, Limitation on Expendiag—Capital Budget, 2018-19 General Appropriations
Act (GAA), and Article IX, Section 14.03, Transfer€apital Budget, 2020-21 GAA,

» contingency appropriations included in agency-dpedders and Article 1X provisions (2018-19 GAA
and 2020-21 GAA);

« payments to the Department of Information Resoufo#R) for services provided through the Data Cente
Services program, as defined by the Texas Govern@mae, Chapter 2054, Subchapter L, Statewide
Technology Centers; and

» expenditures related to the Comptroller of Publicdunts’ (CPA) Centralized Accounting and
Payroll/Personnel System (CAPPS), including depleryrrelated and ongoing maintenance and support
costs. Agencies transitioning to or implementingRE*S as a hub agency should also identify related
expenditures in accordance with the Capital Buégeject Schedule.

The Capital Budget Project Schedule in this docurigean informational item only and should not Isedito request
authorization to exceed the capital budget exparalitmitations established by Article IX, Sectib#.03, Limitation
on Expenditures—Capital Budget, 2018-19 GAA, antiche IX, Section 14.03, Transfers — Capital Bud@&20—
21 GAA.
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CAPITAL BUDGET PROJECT SCHEDULE

Any Automated Budget and Evaluation System of TE®&3EST) Object of Expense code may be used foitalap
costs or for noncapital informational costs, witle £xception that 2001 should be used for all paysn® DIR for
Data Center Services, and 5000 may not be usetbfarapital costs. The object of expense codes dlumibil asset
acquisition costs and noncapital expenditures necuin the acquisition or required to place theessservice.

For fiscal year 2020, the Data Center Consolidatiapital budget project should include agency extéds of data
center services costs, considering the followirtgdiss: program transfers authorized by the Eigitthd_egislature,
2019; changes in operation; utilization; and veratedits associated with contract amounts for @aater Services.
Use Capital Expenditure Category 7000 for all D2#mter Services projects.

Examples of noncapital expenditures to includéhn€apital Budget Project Schedule:
» design consultant services for construction prsjectacquisition of Information Resource Technadsgi
» surveying fees incurred as part of a land acqaisiti
« installation costs (e.g., remodeling required tadsa mainframe computer);
- Data Center Services (Capital Expenditure Cate@0o6p);

« CAPPS enterprise resource planning (ERP) systemneijures (Capital Expenditure Category 8000),
including deployment, ongoing maintenance, and sttpgosts; and

» training costs required or necessary to put thetasservice.

Examples of noncapital expenditures to exclude:
« cost of additional full-time-equivalents to operataewly constructed prison; and
- utility, grounds maintenance, and other operatimgtfor a new facility.

Use method of finance (MOF) codes for each pragetty. The MOF should detail the source of fundiygund or
account number(s) using the following guidelines:

» use MOF code 0780 for General Obligation Bond Redsg
» use MOF code 0781 for Revenue Bond Proceeds; and
« use type of financing codes to indicate the typénaincing proposed for each project, which inctude
o CA for Current Appropriations;
o0 GO for General Obligation Bonds;
0 RB for Revenue Bonds;
o ML for Master Lease Purchase Program (MLPP); and
o0 LP for Other (non-MLPP) Lease Purchase.

Use Capital Expenditure Categories to indicateype of expenditure for each project. The categaie defined on
pages 54 to 56 of ti2020-21L egislative Appropriation Request—Detailed Instioies for Agencies.

CENTRALIZED ACCOUNTING AND PAYROLL/PERSONNEL SYSTEM

All CAPPS-related expenditures, including salades other staffing costs, should be identified appately as
capital expenses in the Capital Budget Project @dkeunder Capital Expenditure Category Code 8@@@&ncies
that should show CAPPS-related expenditures include

« CPA;
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CAPITAL BUDGET PROJECT SCHEDULE

- agencies with a CAPPS capital budget project iir thi#k patterns in the 2018-19 GAA and 2020-21
GAA;

» hub agencies that have implemented or are in theegs of implementing separate, agency-managed
systems; these agencies should show both impletm@mtnd ongoing maintenance and support costs; and

» agencies that make payments to the CPA for cordv&empleSoft licenses used for internal accounting
systems; these agencies are identified in thedrhtticle |, CPA, Rider 14 (2018-19 GAA and 2020-21
GAA).

Agencies that are interested in participating inF®S or that are planning to initiate any ERP ptcgee reminded
that certain information must be submitted to tfAGo ensure that those systems are consistensteitbwide ERP
goals. Agencies should submit the required infoimmatising the Agency ERP Project Request form alstgl at
comptroller.texas.gov/forms/74-222.pdf.

DATA ENTRY

The Capital Budget Project Schedule is generatedBEST. Refer toFiscal Year 2020 Operating Budget
Instructions—ABEST Data Entry for Executive and iibtrative Agencies, Appellate Courts, and Judi@eanch
AgenciesOctober 2019, and the Data-entry Reference tablgage 5 for data-entry screen names.

Assign capital budget projects to appropriate edpixpenditure categories. After entering the egeror budgeted
amounts for each project for fiscal years 20180B@ generate the schedule. ABEST will group pitsjey category
and calculate subtotals. See page 1 of Appendix 4.A

O Were capital acquisitions reviewed to determine whether they should be included in the Capital Budget Project
Schedule? (This step includes past, present, and future acquisitions and MLPP agreements.)

O Does the Capital Budget Project Schedule reflect CAPPS expenditures, including ongoing maintenance, for fiscal
years 2018 to 2020 in Capital Expenditure Category 80007
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FEDERAL FUNDS SUPPORTING SCHEDULE

The Federal Funds Supporting Schedule:

« shows how Federal Funds support agency programs;

» provides historical and projected expendituressdgfal funding sources;

» assists in analysis of the effects of federal lagjn on the state budget; and

» identifies Federal Funds and related General Rev&nmnds for employee benefits.
The Federal Funds Supporting Schedule identifies:

- state agency expenditures and projections of FeHarals by program title and Catalog of Federal
Domestic Assistance (CFDA) number;

» strategy-specific information for each federal peog; and

- for agencies expending more than $10.0 milliorotaltFederal Funds for fiscal year 2018, additional
information related to employee benefits paid vAtderal Funds and General Revenue Funds used as a
match for employee benefits or maintenance of efearemployee benefits.

See page 1 of Appendix 4.B. for a sample schedule.

DATA ENTRY

The Federal Funds Supporting Schedule is genematéite Automated Budget and Evaluation System ofase
(ABEST). Refer toFiscal Year 2020 Operating Budget Instructions—ABHSata Entry for Executive and
Administrative Agencies, Appellate Courts, and diadliBranch AgenciesOctober 2019, and the Data-entry
Reference table on page 5 for data-entry screeesafviter entering the method of finance (MOF)dach strategy
request and all additional required informationABEST, generate the Federal Funds Supporting Stéhedbhe
agency must set the status of the general budbetission in ABEST to complete before generatingal fcopy of
the Federal Funds Supporting Schedule.

FEDERAL FUNDS
Include all Federal Funds used as sources of agendyng and complete the following actions:

» select the appropriate MOF code to identify FedEualds, which is usually 0555;

« provide the CFDA number and title for each sourcfinding. If a CFDA number cannot be found in
ABEST or if a new CFDA number is replacing anot@&DA number, emaitfda@lbb.texas.goand
provide the following information:

o0 contact information (name and phone number of retpug
0 agency code and agency name;

0o CFDA number;

o program name for the CFDA number you are requeséing

o notice of grant award or other documentation tleahanstrates that the agency has received Federal
Funds, along with the intended use. For exampieibaecipient who has entered into a contract with a
primary recipient of a grant award will need toyide a copy of the contract or agreement that they
received from the primary recipient;

» provide Federal Funds amounts for expended fisealsy2018 and 2019, and for budgeted fiscal year
2020;
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FEDERAL FUNDS SUPPORTING SCHEDULE

To ensure accurate counts of Federal Funds angflect their actual expenditure, use the followmqgdelines to
report Federal Funds that pass through multiplgiest

« if any portion of Federal Funds are passed thrdtayh one state agency to another state agency or
institution of higher education, the expending agennot the initial recipient—should report the fimgl
as Federal Funds;

- if any portion of Federal Funds are passed thraaghnon-state entity, the initial recipient shorggort
the funding as Federal Funds; and

« any exceptions to this policy should be discussigd your LBB budget analyst and your Governor’s
Office advisor.

ADDITIONAL FUNDS FOR EMPLOYEE BENEFITS
Agencies expending more than $10.0 million in t&wdleral Funds for fiscal year 2018 must:

- identify by CFDA expended 2018, estimated 2019, landheted 2020 amounts for employee benefits paid
with Federal Funds (including group insuranceyeetient, Social Security, and benefit replacemew}; pa

» identify expended 2018, estimated 2019, and buddg#20 amounts for employee benefits paid with
General Revenue Funds used as match or maintenfaffert in each federal program (including group
insurance, retirement, Social Security, benefitaegment pay, and post-retirement healthcare ¢@std)

« exclude any additional funds for employee bendfitthe strategy amounts.

HURRICANE HARVEY GRANTS

Agencies receiving federal assistance funding farridane Harvey response and recovery activitiesishcontinue
to use and report the expenditures using the apiptegCFDA number for the specific Hurricane Hargggnt. For
grants that do not have a specific Hurricane Ha@EDA, please report grants and reimbursementthédisaster
under the standard CFDA for each program.

O Does the report include all federal programs and grants?

O  If the agency meets the $10.0 million Federal Funds threshold, does the report include expenditures and estimates for
the related employee benefits (Federal Funds and General Revenue Funds) for each program?
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FEDERAL FUNDS TRACKING SCHEDULE

The Federal Funds Tracking Schedule:

- cross-references annual federal awards that eX&E&0 million with actual and projected state flsezar
amounts;

» provides historical and projected expendituressdgfal funding sources;
» assists in analysis of the effects of federal lagjmn on the state budget; and
« identifies Federal Funds carried forward from poewi fiscal years.

All agencies in receipt of Federal Funds are reguio submit the Federal Funds Tracking Schedulary grant
award that equaled or exceeded $10.0 million icefigear 2018. Please note that the $10.0 millweshold refers
to the federal award and not the final expendedustdsrants under that threshold are not requivdabttracked via
this schedule unless requested by the LegislativdgBt Board (LBB) or Office of the Governor, Bud@svision.
The request(s) may include one or more federalrarog by Catalog of Federal Domestic Assistd@feDA) number
and title. Contact the budget analyst at eitheigletdffice for additional information.

The Federal Funds Tracking Schedule is generatatienAutomated Budget and Evaluation System of $exa
(ABEST). See page 1 of Appendix 4.C. for a samphedule.

DATA ENTRY

Enter the requested information into ABEST. Refethie Data-entry Reference table on page 5 foreélatty screen
names. Include any CFDA programs by number ang ttitht meet the $10.0 million award threshold at thave
been requested by the LBB or Office of the Govermudget Division, analyst. Refer to the LBB websit
www.lbb.state.tx.us/Agencies_Portal.aspx Reference Documentss ABEST — CFDA Program Names and
Numbers. See the Federal Funds Supporting Schéatukedditional information on how to add a new CFIA
ABEST.

When entering Federal Fiscal Year Grant and Awardumnts, begin with the original grant or award yaadl include
all federal fiscal years that had or have fundslalvee for expenditure.

For federal grants that are appropriated acrosacégg®e such as Temporary Assistance for Needy ksniach
agency should report the amount of the grant apatpl to it, except for the lead agency, whichudtiaeport on
any amounts not otherwise appropriated.

Although additional funds for employee benefits @xeluded in agency strategy amounts, such furelmatuded in
this Federal Funds Tracking Schedule. Howeverthessection at the bottom of this schedule to ifietite employee
benefit amounts for a given fiscal year. Employeedjits are a subset of the total expenditures.

O If the agency received an award of $10.0 million or more in fiscal year 2018, did the agency provide current, historical,
and projected expenditures through this schedule?

O Did the agency provide additional information to identify employee benefits payment amounts?
O Do the totals across state fiscal years equal the annual totals in the Federal Funds grant and award totals?
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ESTIMATED REVENUE COLLECTIONS SUPPORTING SCHEDULE

The Estimated Revenue Collections Supporting Sdeeutavides details for actual and estimated regeruliections
included in the Summary of Budget by Method of RiteSchedule, by fund or account, for fiscal yeas to 2020.

Submit this schedule if any of the following applie
» the agency is an Article 1l, Health and Human Se&sj or Article VIII, Regulatory, agency;

» the agency has an Appropriations Limited to Revebokections rider in the 2018-19 General
Appropriations Act (GAA) or 2020-21 GAA,;

« the agency collects any revenues, including thegssited to General Revenue Funds or General
Revenue-Dedicated Fund accounts, that are budiyetied agency’s Method of Finance (MOF), including
riders; or

» the agency is instructed to do so by the LegistalBudget Board (LBB) or the Office of the Governor,
Budget Division.

Report Appropriated Receipts in this schedule.udel a separate section in the Estimated RevenuecGohs
Supporting Schedule for Earned Federal Funds iatfency is affected by Article 1X, Section 13.1018-19 GAA
or 2020-21 GAA).

Do not report other Federal Funds in this schedtieleral Funds are reported in the Strategy Regunektan be
printed using the Federal Funds Supporting Schedule

IMPORTANT

. Work with the Office of the Governor, Budget Division, and LBB analyst(s) to determine the funds and accounts to be
reported in this schedule.

. List total revenue collections, including the amounts collected that are greater than appropriated amounts.

DATA ENTRY

The Estimated Revenue Collections Supporting Sdeedugenerated in the Automated Budget and Evialoat
System of Texas (ABEST). Generating this schededgires the following information:

» fund or account names and numbers;
» beginning unencumbered balance of funds or accpastapplicable;

« total actual and estimated revenue, detailed bgme® code (excluding Federal Funds, but including
Earned Federal Funds);

« deductions and transfers from funds or accounts;
« ending fund or account balance, if applicable; and
» assumptions used in projecting revenue.

Refer to the ABEST Data-Entry Reference table agepa for data-entry screen names. See the sediaaw for
more detail on each item.
BEGINNING BALANCE

For each fund or account, list actual unencumbéesginning balances for fiscal years 2018, 2019, 202D. If
revenues are deposited into a nonspecific accoutite General Revenue Fund, it is not necessacaltulate a
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ESTIMATED REVENUE COLLECTIONS SUPPORTING SCHEDULE

beginning balance. Review House Bill 3317, EigliksLegislature, 2019, and the Comptroller of RuBiccounts’
(CPA) Manual of Accounts to determine if the furrdaccount exists for each fiscal year being entered

ACTUAL AND ESTIMATED REVENUE

List actual revenue collections for fiscal yeard&G@nd 2019 and estimated collections for fiscalr y2020. List
collections by revenue source using CPA'’s reverhjecd codes. These codes are available on the LBIBsite at
www.Ibb.state.tx.us/Agencies_Portal.aspxReference Documents ABEST — Revenue Object Codes. Revenue
sources must include Appropriated Receipts andptcghown in Article IX, General Provisions, 2020-GAA that
are specific to your agency.

The Estimated Revenue Supporting Schedule inclsdparate sections for each fund or account to wdgemcies
deposit revenue. Agencies affected by Article ¥ctBn 13.11 (2018-19 GAA and 2020-21 GAA) shouldude
a separate section in the schedule for Earned &deéends, using the following guidelines:

« include revenues collected and deposited into #mee@l Revenue Fund for CPA revenue object codes
3602, 3702, 3726, 3745, 3750, 3773, 3851, 39651,397d 3972; and

» use MOF Code 0888 for the fund or account in thentzged Revenue Collections Supporting Schedule.

IMPORTANT

. Estimated revenues may exceed amounts budgeted.
. Subtotal Actual/Estimated Revenues: adds all revenue sources.
. Total Available: adds Beginning Balance and Subtotal Actual/Estimated Revenues.

DEDUCTIONS AND TRANSFERS
List deductions made from the fund or account,uduig:

» amounts expended or budgeted, including the 50d@epereimbursement paid from agency appropriations
to the Texas Workforce Commission (TWC) for unemypient benefits;

- the additional 50.0 percent that some agenciesegrgred to reimburse TWC from unappropriated
General Revenue—-Dedicated Funds and other spanildfalances; these reimbursements are shown as
transfers;

» transfers for employee benefits (retirement, grmsprance, Social Security, and benefit replacemany;
« emergency or deficiency grant amounts; and

- employee benefits including collections for podtreanent health insurance, which are not transiebe
the agency, but are captured by the EmployeesdR&tint System of Texas after the agency deposits the
collections into unappropriated General RevenuelBun

Do not include deductions that contain Federal Bubhdcause Federal Funds are excluded from thésiateh Also,
do not include depreciation costs or other tax mafenechanisms.

Total Deductions include all deductions.

ENDING FUND OR ACCOUNT BALANCE

Ending Fund/Account Balance subtracts the Totalu@gdns from Total Available to determine EndingnBuor
Account Balance. The ending fund or account balance given year is the beginning balance for tbgtryear.
Calculating an Ending Fund Balance is not neceséagyenues are deposited to a nonspecific acdauhe General
Revenue Fund.

Pursuant to Article IX, Section 6.09 (2018-19 GARda2020-21 GAA), appropriation amounts from speftiatls
or General Revenue—Dedicated Accounts may not exaetial balances and available revenues in thé éun
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ESTIMATED REVENUE COLLECTIONS SUPPORTING SCHEDULE

account. Accordingly, agencies may not show ammegéid negative balance in a special fund or Geffaénue—
Dedicated Account. Any anticipated shortfalls isgecial fund or General Revenue—Dedicated Accourst he
offset by an appropriation reduction in the Sumn@frgudget by Method of Finance.

ASSUMPTIONS USED IN PROJECTING REVENUE

List and explain revenue assumptions used in estimaevenue collections for each fund or accointiuding fee
rates, potential increases or decreases in feg @tpected trends in population paying fees, @effects of federal
or state legislation on the collection of fees (eircreases in, decreases in, establishment afbolition of fees).
Note whether fee rate changes require statutorypydments or governing board action.

CHECKLIST ITEMS

Does Beginning Balance plus Estimated Revenue equal Total Available?

Do expended and budgeted plus miscellaneous deductions equal Total Deductions?

Does Total Available less Total Deductions equal Ending Fund/Account Balance?

Does Ending Fund/Account Balance equal the next year’'s Beginning Balance?

Are associated employee benefit costs, including post-retirement health insurance, included in Total Deductions?

OoO0Oo0OoOooao

Are the revenue assumptions explained, particularly for changes affecting revenue collections?
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HOMELAND SECURITY FUNDING SCHEDULE

The Homeland Security Funding Schedule identifiggeaditures related to homeland security by objéetxpense
and method of finance. Corresponding full-time-eglént (FTE) positions are recorded, a descripsiod funding

amount for items are included, and attachmentadjstmounts passed through to local entities aa# stgencies or
institutions of higher education are required. Paof the schedule covers expenditures relatedrrottism, and Part
B covers expenditures related to natural or humademisasters.

GENERAL INFORMATION

This supplemental schedule applies to all agerasidgnstitutions of higher education that expermdifion homeland
security or pass through funds to other state ageninistitutions of higher education, or localiges$ for homeland
security purposes.

State agencies and institutions of higher educdtiahdo not receive or expend funds describetli;idchedule do
not have to complete this schedule.

PART A: TERRORISM-RELATED EXPENDITURES

Use the following definition, adapted from the femledefinition of Homeland Security followed by thé.S.
Congressional Budget Office and the U.S. Admintgiraof the President, Office of Management and diidto
determine terrorism-related expenditures:

Homeland security expenditures are funds usedewept terrorist attacks, reduce vulnerability to
terrorism, minimize the damage from attacks thabdeur, and assist in recovery from attacks. Tfitte
includes activities such as protection of criticdtastructure and key assets, defense againsritgrr
threats, emergency preparedness, and responsécsblgaielated to terrorism.

Include border security funding to the extent that its use meets the definition provided.

PART B: NATURAL OR HUMAN-MADE DISASTER EXPENDITURES

This section is intended to show the remaining elets of Homeland Security Activity as defined b fhexas
Government Code, Chapter 421, Subchapter A. Otheretand security activity expenditures are definedhose
related to natural or human-made disasters suslidfgres, hurricanes, floods, and tornadoes. Tlisasters include
any fires or medical emergencies requiring resaubsg/ond the capabilities of a local jurisdiction.

Please include any Hurricane Harvey-related impamtarred by the agency in this section. Agencieseiving
Federal Emergency Management Agency Public Assistdnnding for Hurricane Harvey response and regove
activities should use the Catalog of Federal Doimesssistance (CFDA) 97.036.002 Hurricane Harveylieu
Assistance Grants. Activities may include debrimoeal, emergency protective measures, or the reggpilacement,
or restoration of disaster-damaged, publicly owfaedities. Please report all other grants and beireements for the
disaster under the standard CFDA for each program.

DATA ENTRY

The Homeland Security Funding Schedule is generatéide Automated Budget and Evaluation System exXab
(ABEST). Refer toFiscal Year 2020 Operating Budget Instructions—ABH3ata Entry for Executive and
Administrative Agencies, Appellate Courts, and diadliBranch AgenciesOctober 2019. At the request of analysts
from the Legislative Budget Board or the Officetieé Governor, Budget Division, information will sebmitted at
the strategy level. See page 1 of Appendix 4.EhénAppendix of Schedule Examples for a sampledidbe

OBJECTS OF EXPENSE AND METHOD OF FINANCE

Amounts identified in the Object of Expense and héet of Finance sections should include all fundiogrces
expended by the agency for state homeland seqmrams. Federal Funds passed through to and#teragency
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HOMELAND SECURITY FUNDING SCHEDULE

or institution of higher education should be repdras Federal Funds by the expending agency, nttebinitial
recipient. Funds received via procurement contfactgoods or services should be reported as lgégray Contracts,
not Federal Funds. These funds should be reposgtdtbderal Funds by the original agency. Federatl&assed
through to a non-state entity should be reportelgeateral Funds by the initial recipient.

FULL-TIME-EQUIVALENT POSITIONS
Identify the total number of FTE positions paidiwiiomeland Security funds for each fiscal year.

LOCAL ENTITIES AND OTHER STATE AGENCIES OR INSTITUTIONS OF HIGHER EDUCATION

Agencies that pass through funds to local entdisd state agencies or institutions of higher edmecahust submit
recipients by fiscal year and method of financeluding the CFDA number for each source of Fedenalds. Provide
the information for as many years as data are ahail

Amounts shown for local entities should be includedhe expended amounts in the Homeland Secutityding
Schedule. However, amounts shown as pass-througthéo state agencies or institutions of highercatian should
not be included in amounts reported in the Homeaacdurity Funding Schedule, because they are manebed by
the initial recipient agency.

USE OF HOMELAND SECURITY FUNDS

List the strategies from which funds are expended describe the type of activities or expensekidied in the

amounts (e.g., surveillance, equipment purchaseapetitively bid grants, unit or FTE positions saped by the
funds, etc.). If relevant, also describe the metihagly used for allocating costs to homeland segurit
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BUDGETARY IMPACTS RELATED TO RECENTLY ENACTED
STATE LEGISLATION SCHEDULE

The Budgetary Impacts Related to Recently Enactatk $ egislation Schedule provides detailed infdromaabout
agency costs and savings resulting from the impteatien of new state legislation enacted by thehfyigixth
Legislature, 2019. The schedule allocates amountsath strategy in which the expanded or new tiigais
budgeted. It also indicates the method of finad®I) and object of expense (OOE) for the expandedewv
initiative budgeted in each strategy.

GENERAL INFORMATION
This supplemental schedule applies to all ageraiek institutions of higher education that are impating or
expanding programs because of recently enacteallstislation.

Information on these schedules should be limitegigncy costs and savings that are directly oreetly related to
an expanded or new initiative for expended fisadry2019, budgeted fiscal year 2020, and estinfaedl years
2021 to 2023. This information includes direct andirect impacts to services, programs, and benedihd any
impacts to the agency’s administrative and capitalgets. Do not include cost changes that the ggeoald have
incurred without the implementation of recently etea state legislation.

Identify the cost or savings of the expanded or methative by strategy and indicate the MOF andEO®@ithin each
strategy for each item. Budgetary impacts shouldxpended for fiscal year 2019, budgeted for figear 2020, and
estimated for fiscal years 2021 to 2023.

Agencies should not include existing staff and veses that have been reassigned to implement éxgsmsions or
new initiatives due to recently enacted state latis. Agencies should attempt to identify, to theent possible,
changes in federal funding that are projected twuo@s a result of newly enacted state legislathkgencies are
encouraged to discuss the items with analysts fiteenLegislative Budget Board (LBB) and the Officktbe
Governor, Budget Division before submitting the igtieg budget to ensure complete reporting.

If an expanded or new initiative contains inforroattechnology (IT) components, agencies shouldigeoadditional

information, including a description of the neweadsting project, proposed hardware and software development
costs. If an expanded or new initiative anticipabes-year costs, agencies should provide a desmmipf the

anticipated costs, and an estimate of those cossfis€al years 2021 to 2023. If an expanded or imvative request
contains expected contracted costs of $50,000 oe,ragencies should provide a description of thelgor services
to be procured by contract and the type of contabe awarded, among other information.

PART A. BUDGETARY IMPACTS OF RECENTLY ENACTED LEGISLATION
The Budgetary Impacts Related to Recently Enactate Segislation Schedule is generated in the AatethBudget
and Evaluation System of Texas (ABEST). RefeFisral Year 2020 Operating Budget Instructions—ABBE&ta

Entry for Executive and Administrative Agenciespéifate Courts, and Judicial Branch Agenci€gtober 2019 for
more details. See page 1 of Appendix 4.F in theefpx of Schedule Examples for a sample schedule.

Submit each expanded or new initiative on a sepasahedule. The agency should summarize and desanyp
applicable costs, savings, and Federal Funds detatthe initiatives. Fiscal year 2019 should retflectual impacts
on expenditures, fiscal years 2020 and 2021 shedielct budgeted impacts, and fiscal years 20222828 should
reflect out-year estimates.

Agencies should include the following information:
« name of the expanded or new initiative;

« the State Budget by Program name for the initiative
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the legal authority for the initiative, includinge session law and the specific section of the statute to
which the costs are related,;

a narrative description of each expanded or netraiivie, including which costs are related to startor
implementation and which costs are ongoing;

the strategy or strategies that have a budgetgrgdim
detail for objects of expense, MOF, full-time-ecalant (FTE) positions, and performance measurek; an

estimated savings or cost reductions as a negadive.

For IT components, agencies should also includéall@ving information in the schedule:

the project description related to the expandeakaer initiative, including whether it is an existing new
project;

for fiscal years 2019 to 2023, the number of FTEifans and estimated costs related to the project;
all development costs associated with the proppseiect;

the type of project — Centralized Accounting angirB#/Personnel System (CAPPS), cybersecurity,
application remediation for Data Center Servicesitber; and

the proposed hardware and software and an indicafishether the proposal can be scalable (i.e.,
implemented across multiple years).

If implementation of an expanded or new initiatwil require awarding a contract that will exceegD$000, provide
the following information about the potential caudt or contracts:

percentage of the total initiative cost for fisgahrs 2020 to 2021 estimated to be expended onacted
goods or services;

description of the good or services to be procimedontract, including the type of contract or cants to
be awarded (consulting, professional, constructiaaior information systems, other services, or gpod
and expected duration of the anticipated contracbatracts;

anticipated method of procurement for the contoaaontracts (e.g., sole source, proprietary, retjios
qualifications or proposal, etc.); and

for consulting, professional, or other servicedeacription of the factors the agency considerembtdract
these services (e.g., cost benefit analysis, ifiestion of advantages and disadvantages, etce)page 1
of Appendix 4.F in the Appendix of Schedule Examsgla a sample schedule.

PART B. SUMMARY OF COSTS RELATED TO RECENTLY ENACTED STATE LEGISLATION

This report automatically generates data from sttechPart A. Budgetary Impacts Related to Recdfrigcted State
Legislation Schedules to provide a summary of adidgetary impacts for fiscal years 2019 to 2023abNditional data
entry is necessary. See page 1 of Appendix 4.FB fmt a sample report.
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